


PRIVATE CONSERVATORY BOOKING
RESIDENT RESPONSIBLITIES

Please ensure you read and understand the following items.  If you have any questions, please phone the Coordinator at 951-0149. 

Note:  The booking resident is responsible for the conduct of their guests during their booking and must be in attendance throughout the event.
Rental areas, signage, carpets:
1. During a Conservatory rental, access to the upstairs washrooms, balcony, main foyer and galley is included.  All other areas of the Beach Club building are out of bounds to persons attending private functions.  

Note: on Fridays from 5-8 pm, the kitchen will be shared with the regular TGIF social event.
2. Signs for Private Functions are stored in the closet at the kitchen entrance.  The booking resident is responsible for putting the signs up during their event (one in front of the Lounge doors and one at the top of the stairway).

3. If using the lobby for buffets, please roll up the mats and put down the indoor/outdoor carpeting found in the signage closet.  This will save the floor from being permanently stained.

4. Please leave the rooms clean and tidy for the next booking.  There is a carpet sweeper and broom in the closet at the kitchen entrance.

Kitchen supplies:

5. If you have borrowed the Coffee Maker, please ensure that it is emptied, washed, dried and put away in the cupboard under the bar. We have three sizes of Coffee Makers available with instructions on the inside cupboard door.

6. Please supply your own coffee, tea and creamers, tea towels, plates, cups, utensils and tablecloths. 
Thank you so much for helping to keep our Beach Club clean and well cared for. 

Charlene Jimmo, 
Craig Bay Beach Club Coordinator 

 per the Events and Activities Team 

